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Automatic, audit friendly, secure

NEVER STORE ANOTHER PAPER INVOICE, SAVE A PDF VERSION 
ON A FILESERVER, OR LOSE SLEEP OVER KEEPING UP WITH 
REGULATORY REQUIREMENTS AGAIN. 

INCREASE EFFICIENCY AND SAVE COSTS 
By automating your invoice archiving processes and consolidating 
a multitude of archives into one, centralized electronic solution, 
you will create operational efficiencies and save money. You will no 
longer need physical storage solutions, third-party data storage, or 
countless hours to properly file paper invoices. Once an invoice is 
archived, it will be stored for the legally required retention period 
and automatically destroyed when the period elapses. 

MEET LOCAL REQUIREMENTS GLOBALLY 
Each country has their own rules, so the ability to support VAT 
and GST related requirements in your archiving process is vital 
for global commerce. With Basware Vault, your invoices and other 
critical documents are always stored in a compliant way. When laws 
and requirements change, our service changes accordingly – for 
more than 30 countries. Your invoices flow automatically to the 
right folders (or vaults) and locations, and are archived safely and 
accurately to meet local regulatory demands. 

SAFEGUARD AND SECURE YOUR RECORDS 
With Basware Vault, each archived document is digitally signed 
and timestamped. A trusted digital timestamp gives you reliable 
confirmation that the content of your document existed on a 
given date and has not changed since that time. Archived files 
are retained for the predefined retention periods in two copies, 
in unalterable WORM storage (write once, read many) and online 
storage, with back-ups. WORM storage is the gold standard for 
archiving business critical documents, as it prevents any alteration 
or deletion of protected records. 

• Cut costs, increase 

efficiency, and save 

storage space 

• Meet legal requirements 

in dozens of countries to 

ensure compliance

• Quickly search and retrieve 

archived documents to 

easily prepare for audits.  

Eliminate inefficiency, security risks 
and non-compliance issues – all 
barriers that ultimately impede 
business progress and the ability to 
gain a competitive advance.

AUTOMATICALLY  
STORE INVOICES
Basware’s modern, cloud-based solution 
helps accounting teams to lighten the 
burden by automating invoice archiving 
processes, so you can:

http://WWW.BASWARE.COM


ABOUT BASWARE
Basware is the global leader in providing purchase-to-pay solutions, e-invoicing and innovative financing services. Basware’s commerce 
and financing network connects businesses around the globe. As the largest open business network in the world, Basware provides scale 
and reach for organizations of all sizes, enabling them to grow their business and unlock value across their operations by simplifying and 
streamlining financial processes. Small and large companies around the world achieve significant cost savings, more flexible payment terms, 
greater efficiencies and closer relationships with their suppliers. 

Find out more at:
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ARCHIVING AS A SERVICE 
Basware Vault is a flexible and scalable service designed to meet  
individual customer needs. All of your company subsidiaries and billing  
systems can be integrated into one, centrally managed online solution,  
where you can manage access on a vault-level. The service is ideal to store  
large volumes of data, so you store as many invoices as needed without having  
to invest in more capacity than you require. Basware Vault as a service is also cost-
efficient since the cost is based on the number of the documents archived and the  
period of which they are archived. 

1. Define the appropriate Vault setup,  
structure and retention profiles

3. Automatically deliver incoming/outgoing 
invoices into pre-defined Vaults

4. Quickly search and retrieve documents 
online for audits

Connect the Vaults to your billing 
systems2.

GET STARTED TODAY

Contact Basware – we help you:

http://WWW.BASWARE.COM
https://twitter.com/basware
https://www.linkedin.com/company-beta/8140/?pathWildcard=8140
https://www.facebook.com/BaswareCorporation/
http://www.basware.com/contact

